ITaMATKH 0 BLINOJHEHUH 0013AHHOCTEH HACTABHUKA

ITamsiTKa HACTABHUKY

Ilepen Bamu cTOMT MHTEpecHass U TBOpYECKas 3ajaya — IIOMOYb HOBOMY
KOJUIETE MO3HAKOMUTHCSI C TOCYJAPCTBEHHBIM OpPraHOM, BKJIIOYUTHCS B paboOuuit
mpoliecc, co3Aarh JJIsl HET0 KOM(POPTHYIO U IpyxKeckyto atMocdepy. B atom Bam
MOMOTYT PEKOMEHAAIH, IPEACTaBICHHbBIC HUXKE.

HactaBHukOM dABnsieTCS TpaXJaHCKAW CIYXKAIIMA WA HWHOE JIWIIO,
Ha3HAYaeMOE OTBETCTBEHHBIM 32 TNPO(ECCHOHATBHYI0 H  JIOJDKHOCTHYIO
ajanTalyio JIMIA, B OTHOUIEHWH KOTOPOrO OCYIIECTBISETCS HACTaBHUYECTBO, B
roCyJIapCTBEHHOM OpraHe.

Ilepexonq Ha HOBOE MeCTO pabOThl HEU30EKHO COMPOBOKAACTCS
ONpENICICHHBIM MEPHOJIOM aJaNTaluy. 3aJa4a HACTAaBHUKA 3aKIIIOYAETCS B TOM,
yTOOBl TMOMOYb COTPYAHHKY TIOYYBCTBOBAaTh ce€01 KOMGPOPTHO B HOBOM
KOJUJIEKTHBE, OCYIIECTBUTh OPraHU3AIMOHHBIE U PA3bICHUTEIbHBIE MEPOIPUSATHSI,
CBSI3aHHBIC C HA3HAYEHUEM Ha HOBYIO, JTMOO MHYIO JIOJDKHOCTD, a TaKXKe Mepeaarh
JUIY, B OTHOUIEHWH KOTOPOTO OCYIIECTBIIIETCS HACTABHUYECTBO, OIBIT U 3HAHUS,
HEO0OXOUMBbIE TSI BHIIOJTHEHHS €T0 JOHKHOCTHBIX 00513aHHOCTEH.

PexoMeHanmy 1Mo MEepBUYHON ajanTaluu Jidila, B OTHOIIEHUU KOTOPOIO
OCYILECTBIISIETCS HACTABHUYECTBO:

— Pacckaxure BamemMy HOBOMY Koiuiere, kakas QopMa oOpalleHus
puHATA B Bamem noapasaeseHuu.

— Pacckaxurte COTpYIHUKY O TOCYJIapCTBEHHOM OpraHe, O CTPYKTYPHOM
noApa3feiaeHud B KoTopoM Bbl  paboraete, 00 0COOCHHOCTAX pPabOTHI
rOCyJapCTBEHHOTO OpraHa, 00 OCOOCHHOCTSX TPOXOXKIEHUS TPaxIaHCKON
CiIy’k0bl B rocyiapcTBeHHOM oprane. [locnennee Oyaer 0COOEHHO UHTEPECHO IS
COTPYIHUKOB BIIEPBbIC MOCTYMUBIIUX HA TPAKIAHCKYIO CITYXKOY.

— O3HakoMbTE COTPYAHMKA C pa3jiesiaMH caiiTa rOCy1apCTBEHHOI'0 OpraHa.
Hayuute pabotats ¢ HUMHU.

— IlposiBuTe MHTEpeC K JMYHOCTH HOBOTO coTpyaHuka. Crnpocute €ro o
peabIayIeM MecTe paboThl, CEMbE, TOCTIKEHUSIX, 00 00pa30BaHUH.

— TloobGemaiiTe BMecTe C HOBBIM COTPYAHHUKOM B €ro MEpBbI paboumii
JICHb.

— OkaxuTe COTPYIHUKY TIOMOIIbL B TMPOXOXKACHUU B  3JaHUE
roCyJJapCTBEHHOTO OpraHa, B 3aKa3e BPEMEHHBIX MPOITYCKOB ISl BXOJa B 37aHHUE
roCyJJapCTBEHHOTO OpraHa, MoKa €ro yJA0CTOBEPEHHUE WJIM MPOMYCK HAXOAUTCS B
nporiecce 0hOpMIICHHS.

— IlocoBeryliTe HOBOMY COTPYAHUKY O3HAKOMHUTHCSI C METOJUYECKUMU
pEeKOMEHAIMsIMA 00 OpraHU3allid HACTABHUYECTBA B Y IPaBJICHUU JiesiaMu [ J1aBbI
u [IpaBurensctBa YeueHckoi PecnyOnuky ¥ cO CIIPaBOYHUKOM JJISI COTPYAHHUKA
«IlepBbie maru B Ymnpasinenuu naenamu [naBel u IlpaBurensctBa YUeueHcKkou



PecryOmmukwny. Madopmarus, comeprkaniascs B JTaHHBIX JOKyMEHTaX, Oy/1eT OueHb
MOJIE3HOM 11 JINI[A, B OTHOLLIEHUH KOTOPOr0 OCYLIECTBIIIETCS HACTABHUYECTBO.

— Ilpm mopyyeHHH TEPBBIX 3aJaHUKA COTPYIHHUKY CIIPOCUTE, Kak
MPOJIBUTAETCA HMX BBINOJHEHUE W OKAXUTE IMOMOLIb B CIy4ae BO3HUKHOBEHUS
3aTPYAHCHUN.

— bynpre noOpokenaTelbHBl K HOBOMY COTPYAHUKY U BHUMATEIIBHBI K €T0
HyXJaM. bynbTe TOTOBBI OTBE4YaTh HAa BCE BO3HMKAKOIIKWE BOMPOCHI. I[IposBisiite
TEpIICHUE U YBaXKCHUE.

PexoMeHmanmu aJjisi HacTaBHUKA MO OOLIEHUWIO TIPU  OCYIIECTBICHUU
HAaCTaBHUYECTBA:

— CrapaiiTech KCIONB30BATh CKOpEE MPOOJIEMHO-OPUEHTUPOBAHHBIE, YEM
JMYHOCTHO-OPUEHTUPOBAHHBIE YTBEPXKJEHUSA, TO €CTh oOpamjaiite Oosbliee
BHUMAaHHE Ha TIOCTYNKM M CTapalTech AaBaTh XapaKTEPUCTUKY COOBITHSIM U
MOCTYIIKaM HacCTaBJISIEMOTI0, a HE €ro JIMYHOCTHU. Mcnonp3yiiTe onucaTenbHbIe, a HE
OIICHOYHBbIC  BbICKa3biBaHUA. (OOBEKTUBHO  OMUCHIBAUTE  MPOU3OLIEIIIYIO
CUTYalIHIO, a TAK’KE CBOIO PEAKIUIO HA COOBITHS U uX nocienctsus. [Ipepmaraiite
MpUEMJIEMbIE aJIbTEPHATUBBI.

— Ilpu 0O1IeHNHU C HACTABISIEMBIM CTApAUTECh MOAUYEPKUBATH YBAXKEHUE K
HEMY, NPOSBIATh TUOKOCTb, HEMPEIB3SATOCTh M OTKPBHITOCTH HOBBIM HJCSIM.
CrpemMuTech HE K JOMUHUPOBAHUIO, @ K PABHOIIPABHOMY JIBYCTOPOHHEMY OOMEHY
uHdopmarmet. Onpenenute 00JacTH B3aUMHOTO COTJIAaCHSl WM TO3UTHUBHBIE
XapaKTEpPUCTUKU  coOeceHUKa TPEXKJe, YeM TOBOPUTH O BO3MOXHBIX
pa3HOIIACHSIX WM HETraTUBHBIX XapakTepuctukax. CopMynupyiiTe y HOBOIO
COTPYJHHKA TO3UTUBHOE OTHOIICHHE K pPaboTe M KOJUIEKTUBY, MOJICPKUTE
AHTY3Ua3M COTPYAHUKA U YBEPEHHOCTh B cebOe, HalauTe MOBOJ, YTOOBI €ro
MOXBAJIUTh.

— B xone o0yuenus nenaite ocoObIi akIeHT Ha cepax, NOJKOHTPOJIbHBIX
BailieMy co0eceTHUKY, a He Ha TeX (PaKkTopax, KOTOPbIE HE MOTYT OBITh N3MEHEHBI,
WM HAXOASTCS BHE C(hephl €T0 KOMIIETEHITUH.

— Bamm yTtBepxkaeHUs NOKHBI OTpaxkaTh Baiie MHEHUE, TO €CTh HOCUTH
JUYHBIN XapakTep, 10OMBalTeCh TOTO K€ M OT mapTHepa mo Oecene. CrapaiiTech
HE 3aMEHATH CJIOBO «s1» OC3JTMKUM MOHSATUEM «PYKOBOJICTBOY.

— JlemMoHCTpupyiiTe MOJJAEPKUBAIOIIEE BBICIYIIMBAaHUE COOECeqHUKA.
ObecnieunBaiiTe KOHTAKT «TJla3a B rja3a» U NPUMEHSNUTE HABBIKU HEBEPOAJIbHOTO
oOmienus. Vicnonib3yiiTe T€ WM UHBIE PEaKIMU B 3aBUCUMOCTU OT TOTO, K KaKOMY
TUIy MOXET OBITh OTHECEHA JaHHAas CHUTyallds: K HACTaBHUYECTBY WU K
KOHCYJIbTUPOBAHMUIO.

Koaexkc HacTaBHuKA

1. TTocTrositHHO paboTaiiTe Haa MOBBIIIEHUEM CBOETO MPOGECCHOHATBHOTO H
KYJbTYPHOTO YPOBHSI.

2. Bynete npumepom. Bcee, 9To BBl TpeOyeTe OT HaCTaBIIEMOTO, BBl JJOJKHBI
3HAaTh U YMETh CaMH.

3. He 3a0bIBaiiTe, 4TO HACTaBHUK SIBISETCS PYKOBOIUTEIEM Mpoliecca
oOy4eHHsl, a He PYKOBOJIUTEJIEM HACTABJISEMOTO.



4. Benurte 1Ualior ¢ HACTABIISIEMBIM HA PaBHbBIX, OYJIbTE TUIIIOMATUYHBI.

5. He roBopute miaoxo o rocy1apCTBEHHOM OpraHe U pyKOBOACTBeE. bynbre
JIOSUTBHBI IO OTHOLIEHUIO K TOCYJApPCTBY.

6. He oGcyxaiiTe ¢ HaCcCTaB/IsIeMbIM JINYHbIE KAYECTBA U HEIOCTATKU BaIlIUX
KOJUJIET U PYKOBOJIUTEIICH.

7. He oOcyxaiiTe co CBOUMHU KOJUJIETaMU JINYHBIE KAYECTBA U HEJOCTATKU
BAILINX MMOJOTIEYHBIX.

8. UeTKko U MOHATHO (POPMYTUPYHTE 3a4a4H.

9. [IpaBUNIbHO pacrpeAcIsTiTe BpeMs paOOTHI.

10. KomOunupyiite paznuunbie cnocoObl oOyueHus. bonbie npaktuku!

11. TBopueckH MOAXOAUTE K BBIIIOJHEHHUIO CBOEH paOOTHI.

12. Bcerma npaBaiitTe oOpaTHYIO CBSI3b, KakK TIIOJOKUTEIbHYIO, TaK U
OTPULATEIBHYIO.

13. OuenuBaiiTe He IMYHOCTH HACTABIIIEMOT0, a IPOJCIAHHYIO UM padoTy.

14. XBanuTe HACTaBISIEMOTO, €CIIM MpoJieiaHHas UM padoTa 3aciIyKUBAET
0JI00pEHHUS.

15. VBaxkaiiTe MHEHHE HACTABIISIEMOTO.

16. He GoiTech npu3HaBaTh CBOU OLIUOKHU.

17. IlomoraiiTe HaCTaBIIEMOMY MPEOA0JIEBATH BOSHUKAIOIINE TPYIHOCTH.

18. He nomyckaiite, yTOoOBI Balle IUIOXO€ HACTPOEHUE CKa3blBAJIIOCh Ha
paboTe C HACTaBJISIEMbIM.

HacraBHMYECTBO MOXKET OBITH OPraHM30BaHO (POPMAIBHO B COOTBETCTBHUU
cpa3paOOTaHHBIM B TOCYJAPCTBEHHOM OpPraHE METOJAMYECKUMHU PEKOMEHIalUsIMHU
00 oOpraHM3alMud HAaCTaBHMYECTBA, a MOXKET MNPOXOAUTh HepOpManbHO H
CTAaHOBUTHCSI €CTECTBEHHON YaCThIO OPraHNU3allMOHHOMN KYJIBTYPBI.

ITomuuTe, uTO MMEHHO Bam mopy4yeHa OTBETCTBEHHAs U HEMPOCTAs 3a/1ada
M0 ajanTalMyd COTPYAHUKA B TOCYJAapCTBEHHOM OpraHe, U MMEHHO OT Bac
3aBUCHUT, HACKOJIBKO y/IaYHO COTPY/IHUK BOJBETCSA B KOJUICKTHUB.



